— > New Construction Application Submitted.
Must have required information, check the
check off list at the time of submittal.

New Construction Permitting Process

! |

Application meets —>  Accept application

requirements of

Yes
check list.
Collect Review Fee
\l/ No
Date stamp plan set .
Applicant must keep all Label back of plan set.
items & return with all Enter project into Plan
< documentation required. Tracker & create file
folder for pending project
hard copy & digital .
GIS Assigns
Temporary/Permanent
Address
Collect Fees

Assess Fees &
Create Fee Chart to
be collected before
building permit is
issued

Yes

CO Application & Fee
NPS Application or Exempt
Application & Fee

Water Tap Fee
Wastewater Tap Fee
Water Impact Fee
Wastewater Impact Fee

Utility Application & Deposit

Utility Work Order
Applicant must have
construction water.

Site Development
Building Permit
Electrical Permit
Plumbing Permit
Mechanical Permit

Plan Review Begins
Begin 2nd Review
Repeat reviews until
plans are approved.

%

Yes

Planning Review
Residential - Starr
Commercial - Caleb

Building Review
Residential/Commercial - Mike
Commercial - Johnny

\L Yes

Comments Issued & Addressed
Plans Approved

Stamp both approved sets & get
signed by Mike/Caleb/Todd

1 copy - site copy

1 copy - city copy

\L Yes No —7

Collect Assessed Fees
Site Development
NPS Application

NPS Permit

Tap & Impact

Meter Cost No
Utility Deposit

CO Application

\L Yes

Issue Building Permit
Applicant to receive site

copy of plan set to keep on
location at all times.

Yes

Enter project into Plan Tracker & ——> | Permitting of Trades:

update file folder in pending Plumbing

projects - 2nd Submittal Mechanical
Electrical
Irrigation

COLLECT 2nd Plan Review Fee

T Yes

Applicant makes corrections &
resubmits two full sets of
plans for review.

Date stamp plan set - label
2nd Submittal.

/I\ Yes

Comments to applicant for
corrections and resubmit.

Inspections Conducted

Collect Re-Inspect Fees

Final Inspections Conducted

Certificate of Occupancy
Issued

Collect signatures
Original to applicant

1 copy - property file
1copy - email to City Hall

File project in property file
& plans into plan index.

Do not issue any permits.

Yes

Deliver to City Hall:
Utility Application & Deposit

Utility Work Order
Email City Hall - okay to turn on
construction water only.



